INTRODUCTIONS

Dear Empire Member,

The “game we play” is one of historical royalty…thus Emperor and Empress, Prince and Princess all the way to Lords and Ladies!  It is a game, and it is camp.  It is what we have chosen to play – the one thing that we must always remember is that the game we play can only be taken seriously as such – a game.  And with every game there are rules that we play by, and this book gives an outline as to what and how we “play!”  Our imaginary Empire prides itself on fun – so if we make it fun, it all works out for everyone!  (If anything is not addressed in this handbook, the Ministers of Protocol can get you an answer.)

In Service to the Crown and Community,

Sean Carter

Prime Minister Emeritus of Protocol for Life

………………………………………………………………………………...

This handbook was created to serve as a guide to the protocol standards of ICOH – The Space City Empire.  Each year the reigning Monarchs may have some additional protocol expectations of their line members.  If you have any additional questions, please feel free to ask.

Your current Protocol Chairs are:

Keith Vyvial – Prime Minister of Protocol

Ginger Vitis – Mistress of Protocol

Sean Carter – Prime Minister Emeritus of Protocol
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TITLES

The titles in the Empire, of course, create a hierarchy:

Emperor and Empress

Just like European royalty, these are the highest titles within the line of succession.  These titles are elected.  Mercury Emperors and Mercury Empresses are titles given to those Monarchs who have served as a Monarch in another organization but have chosen to become a Monarch of Space City Empire.  Apollo Emperor and Gemini Empress are those Monarchs who have been elected to serve in the position with Space City Empire.  These positions serve as the Co-Presidents of the organization and thus work toward the respect, pomp and circumstance that we play.  These titles are Lifetime titles and the only titles within the line of succession that do not change from reign to reign.  Once a person achieves the status of Monarchy, he/she cannot accept a lesser title within the line of succession.  Reign numbers are given to Monarchs only, and a monarch does not receive a reign number until after he/she has stepped down, pending an interview and vote by the College of Monarchs.  Regent Monarchs that fill a vacancy, are chosen from amongst the College of Monarchs.  Upon completion of the reign, he/she is given the title of Celestial Emperor/Empress, a lifetime title within the Council of Cardinals.


Introductions:


(In all introductions – the male counterpart is always


introduced first).


These positions are introduced as His/Her Imperial Majesty 


(ex: His Imperial Majesty Mercury Emperor XIV).


Reigning titles have the term “Most” added to their protocol


(ex: Her Most Imperial Majesty Gemini Empress) during their reign.


If a Monarch reigns by his/herself then the term “Sovereign” is 

added to their title (ex: His Imperial and Sovereign  Majesty Apollo

Emperor I).

If a Monarch wins 100% of the vote [if running unopposed then the 

Individual must have received (0) “no votes”], then the term 

“Absolute” is added to their title (ex: Her Imperial Majesty 

Absolute Gemini Empress).
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Imperial Crown Prince and Princess Royale [ICPR}

These titles are given to the newly elected Emperor and Empress before their official crowning.  So these titles are given on a yearly basis for the short period between P&P Ball and Enthronement.


Introductions:


His/Her Most Exalted Highness Apollo Emperor/Gemini Empress


Elect

Crown Prince and Princess Royale [CPR]

Outside of the period when there is an Imperial Crown Prince/Princess Royale, this title is the second highest title in the line of succession.  This title is appointed by the reigning Monarch(s) and serves as the “right hand” to the monarchs throughout the reign.  In the absence of either Monarch, the Crown Prince/Princess Royale represents the Monarch (but has no authority in the governance of the organization).


Introductions:


His/Her Most Serene Highness

Imperial Prince and Princess [IP]

The next in line of succession after CPR.  This title is appointed by the reigning Monarch(s).


Introductions:


His/Her Highness

Grand Duke and Duchess

The next in line of succession after IP.  This title is appointed by the reigning Monarch(s).


Introductions:


His/Her Exalted Grace
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Duke and Duchess

The next in line of succession after Grand Duke and Duchess.  This title is appointed by the reigning Monarch(s).


Introductions:


His/Her grace

Count and Countess

The next in line of succession after Duke and Duchess.  This title is appointed by the reigning Monarch(s).


Introductions:


His/Her Exalted Excellency

Viscount and Viscountess

The next in line of succession after Count and Countess.  This title is appointed by the reigning Monarch(s).


Introductions:


His/Her Excellency

*Please note that all line titles from ICPR to Viscount/Viscountess are considered “top line of succession.”

Baron and Baroness

Those members not in the top line of succession but have been elevated from Lord or Lady.  These titles are appointed by the reigning Monarch(s).

Lord and Lady

This title is given to members prior to being elevated to a higher title within Space City Empire.
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SYMBOLS

Symbols are reserved for Monarchs and CPR’s.  Each Monarch may choose a symbol to represent his/her title (ex: The Leather Lonestar Mercery Empress X Damita Jo).  This is at the sole discretion of the individual Monarch(s).  CPR’s may choose a title that must be approved by the reigning Monarch(s).  ICPR’s will not have a symbol during their time as ICPR as they will be announced with their symbol as they step up as Apollo/Gemini.

PHYSICAL COURTESY

The Bow/Curtsy

The term “physical courtesy” means the bow (for men) or the curtsy (for women).  Physical courtesy is extended to Monarchy but can be extended to any member of the Imperial Family as a sign of respect.  When greeting, tipping or receiving from a Monarch, physical courtesy is appropriate and expected.


Giving the Bow

A slight bow by the man is made from the waist while the head bows


and eyes look at the feet of the royal.  For extended courtesy, a man


may drop to one knee while the head is bowed.  For lesser titles (and 


only by choice of respect), only the head bows and the eyes look at 


the feet.  In either case, the bow is not exaggerated but is dignified and


given smoothly and with quick deliberation.


Giving the Curtsy

The lady will curtsy by placing the ball of one foot behind the heel of


the opposite foot, with the feet at a natural and comfortable angle to 


each other, to maintain balance.  The head is bowed slightly while the 


entire body is “dipped” at the bent knees.  For lesser titles (and only 


by choice of respect), only the head is bowed and the eyes look at the


feet. The curtsy is not exaggerated but is dignified and given smoothly


and with quick deliberation.  Where a curtsy is not possible for the 


woman, as for example, because of age or infirmity, the bow is 


substituted.
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CROWNS AND CROWN JEWELS

Crowns

Apollo Emperors and Gemini Empresses during his/her reign wear the state crown.  The state crown is passed down each reign from Monarch to Monarch.  The Apollo crown is a shoulder crown to be worn on the left shoulder, while reigning.  The Gemini crown is a head crown.  (Each state crown is considered to be a part of the Empire’s Crown Jewels and is the property of the corporation.)

Each monarch may choose a crown of his/her choice to wear after he/she has stepped down.  The Monarch may choose to wear this crown for the crowning set of Enthronement as the State Crown(s) must be used to crown the new Monarch(s).  An Emperor may choose to wear a shoulder or head crown of his/her choice once he/she reached the crowning set of Enthronement.  If an Emperor chooses to wear a shoulder crown, the crown must be worn on the right shoulder after he/she is invested into the College of  Monarchs.


Crowns may be worn a the monarchs’ discretion but it is 


Customary to wear the state crown at all state and formal


Events (i.e. Cotillion, P&P Ball).

Imperial Crown Prince and Princess Royale will wear the state ICPR crown during the period in which he/she is Emperor/Empress-Elect. The imperial Crown Prince Royale shall wear the crown on the left shoulder.  (Each state crown is considered to be a part of the Empire’s Crown jewels and is the property of the Corporation.)


Crowns may be worn at the discretion of the Imperial Crown



Prince/Princess Royale, but it is customary to wear the state


Crown at all state and formal events – and at the request of the 


reigning monarch(s).
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Crown Prince and Princess Royale crowns are purchased by the reigning Monarch(s) and given to the CPR’s.  This crown is the same each year and determined by the Minister/Ministress of Protocol and Board of Directors.  The Crown Prince Royale shall wear the crown on the left shoulder.  The crown remains the property of the reigning monarch(s) until the Crown Prince/Princess Royale has completed his/her duties for the reign.  If a CPR does not fulfill his/her duties, the crown will be returned to the reigning Monarch(s).


Crowns may be worn at the discretion of the Crown Prince/Princess


Royale but it is customary to wear the crown at all state and formal


events – and at the request of the reigning Monarch(s).

Title Crowns for reigning titles outside the realms of the Space City Empire may be worn at Space City Empire events wit the prior approval of the reigning Monarch(s).  It is not customary to wear crowns for past titles at a Space City Empire event or when representing a Space City title unless prior acknowledgement/approval has been given by the reigning Monarch(s).

Crown Jewels

The Crown Jewels, of which the state crowns are a part, are considered property of the Corporation and are presented at all state functions.

Honorary Titles: Guardians of the Crown Jewels for Life

“Representing the Heraldry of the Empire…”


The Guardian of the Imperial Crest is Chris Salza.

“Representing the Ascension…”


The Guardian of the Imperial Crown Prince and Princess Royale


State Crowns is Jeff Wallace.

“Representing the Strength of the Empire…”


The Guardians of the Imperial Sword are the Colt 45’s.

“Representing the Sovereignty of the Empire…”


The Guardian of the Imperial Orb is Mercury Empress X and


Celestial Empress I Regina Dane.
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“Representing the Wisdom of the Monarchy…”


The Guardian of the Imperial Chalice is Mercury Emperor XIV


Buddy Thompson.

“Representing the Supremacy of the Emperor…”


The Guardian of His Majesty’s Scepter is Mercury Emperor XIII


and Apollo Emperor Jerel McNeil.

“Representing the Supremacy of the Empress…”


The Guardian of Her Majesty’s Scepter is Mercury Empress X


Damita Jo.

“Representing the Regality of the Monarchs…”


The Guardian of their Majesty’s Vestments is Apollo Emperor I


Sean Carter.

“Representing the Symbols of Authority for the Monarchy…”


The Guardian of the Apollo Emperor State Crown is EJ’s. 


The Guardians of the Gemini Empress State Crown are Mary’s


…Naturally and Michael’s Outpost.

PINS AND OTHER REGALIA

Crown Pins are a sign of recognition and honor given by Monarchs only.  Crown pins worn by non-Monarchs are to be worn below the name badge.  Only a Monarch may wear a crown pin above the name badge.  The wearing of crown pins is a matter of personal discretion but at no time should they take away from the reigning Monarchs.  Crown pins may be purchased by any member, if purchased as a gift for a Monarch, not for his/herself.
Reign Pins are given at the sole discretion of the Monarch(s) and should be considered an honor.  This pin shall be worn below the name badge but always in a prominent position whenever possible.  Each Monarchy will chose the colors of their Reign Pin and each monarchy will be given 250 pins.  These pins will never be, thus the significance of recognition.
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Pins and other regalia may be worn when representing a Space City Empire title at the personal discretion of the individual.  However, at Space City Empire events other pins and regalia must not take away from the reigning Monarch(s) and must be worn below the name badge.  Pins received as gifts from the reigning Monarchs should take priority over personally purchased regalia.

Sashes may be worn representing any reigning title.  It is not customary to wear sashes for past titles at a Space City Empire event or when representing a Space City title unless prior acknowledgement/approval has been given by the reigning Monarch(s).

WALK, SHOW LINE-UPS AND EVENTS

Walks at formal events where titles are recognized, the order shall go from the lowest title to the highest: Friends of the Empire (non-members), honorary titles, into the line of succession – Lords and Ladies, etc.  After CPR (or ICPR), members of  the Council of Cardinals (lifetime titles) shall walk (those Cardinal members within the top line of succession shall walk with their reigning line title and be announced as a member of the Council of Cardinals as well), then the College of Monarchs beginning with the lowest reign ending with the reigning Monarchs.  In the absence of the reigning Monarch(s), the CPR(s) shall walk last.  The male counterpart is always introduced first.
During the period when there is an Imperial Crown Prince/Princess Royale, the CPR’s will be recognized below the ICPR except in the absence of the reigning Monarch(s), at which time the CPR (or next highest in line of succession that is present) must represent the Monarchy.
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Show Line-Ups shall be done in order from highest to lowest, and as reasonably available.  The emcee(s) or host(s) of the event shall at his/her request open the show.  Following the host shall be the reigning Monarch(s), past Monarchs, then the CPR(s) or ICPR(s), and so on.  The order of line members shall be male counterpart first/then female counterpart—delineations may be made to accommodate the mixture of male/female performers and slow/fast numbers.  Members not available at the time a line-up is done, may not expect to be placed in order of their title.  It is at the sole discretion of the host as to where a performer may be placed in the line-up after the initial line-up is completed.

It is also, important, whenever possible, for a show host to recognize dignitaries (i.e. officers from fellow organizations, members of the college of monarchs, on down the line) from the microphone.  There are people who will be offended if not recognized.

When Booking Events, check with the Reigning Monarch handling the calendar for what their preferred method may be.  You must make sure the chosen date is still available.  Let the Monarch tentatively hold the date, then book the location.  Notify the Monarch of location and beneficiary.  It is your responsibility to book your event at the chosen location.

Events that do not have publicity (posters, e-mails, etc) two weeks prior, will be cancelled by the reigning Monarchs.

GIFTS

Formal Events or any event where gift giving may be appropriate, the Reigning Monarch(s) shall present a gift pre-designated by the Board of Directors.  The Reigning Monarch(s) may choose to give a separate gift of their own choice if they so desire.  Any member of the Space City Empire may also choose to present a gift at any such function as he/she so desires.  If a member attends a function representing the Space City Empire where gift giving may be appropriate and the Reigning Monarch(s) are not present, he/she will present the pre-designated gift on behalf of the Reigning Monarch(s).
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HOUSES AND FAMILIES

Imperial Houses and Families are designated by Monarchs, and these distinctions are reserved to be given by Monarchs only.  It is considered an honor to be named into an Imperial House or an Imperial Family at his/her choice, and there is no limit to such a creation.  Using the House name or the Family name is solely at the discretion of the individual named, and only to be used when appropriate.

SWORD AND INVESTMENT

The Imperial Sword is held by the Reigning Apollo Emperor and is used by the Reigning Monarchs for Investment Procedures and whenever he/she deems the usage appropriate.  (The State Sword is considered to be a part of the Empire’s Crown Jewels and is the property of the Corporation.)

Investment procedures are done as follows:


The individual is asked to drop to his/her knees if he/she is able.


(Please note that in some realms, monarchs being invested do not 


kneel).


The Monarch(s) recite, “For the ideals we uphold.”


The sword is lightly touched to the left shoulder of the kneeling


individual (the Monarch’s right side), “Integrity, Community,”

The Sword is lightly touched to the right shoulder of the kneeling


individual (the monarch’s left side), “Opportunity and Humanity,”

The sword is lightly touched to the head of the kneeling individual,


“Please rise… (title and name)” or “You are invested as…(title).”
HONORARY TITLES

Honorary Titles may be bestowed upon any individual or group by a Monarch.  These titles are solely at the discretion of the Monarch.  These titles can range from serious (ex: Sister/Brother, Son/Daughter, Knight, etc.) to camp (Imperial Stormtrooper, Protector of His Majesty’s Possessions, etc.).
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ESCORTING

Female Line Titles should be escorted by a male line member whenever possible unless specifically requested by the female line member that she wishes to walk alone.  Counterparts should try to escort each other when tipping, etc., if at all possible.  Empresses should never walk alone unless at their request.  Any male line member can escort another female line member, if not escorting his counterpart, and preference should always be given to an Empress.

When escorting, the male should stand on the left side of the female and offer his arm, bent at the elbow, extending his hand palm down, fingers closed, so the female may rest her hand on his.  This should be done at a reasonably comfortable height for the females.  It is not necessary to hold the female’s hand or clasp the fingers.  This allows the female to balance and to rest her weight on the male when curtsying.

Enthronement (state function/formal) Walks are done in the order as stated previously (from Friend of the Empire up through the Line of Succession).  When introduced, the male line member shall enter and remain standing at the end of the runway/dance floor with his arm extended.  The female counterpart shall meet the male line member and both shall walk to greet the Monarch(s)/Royalty.  When reaching the Monarch(s)/Royalty, the couple shall bow and curtsy and walk to their designated position as pre-determined by the Protocol Committee.  At times you may see Monarch(s) enter the room together.

TABLE COURTESY

Table seating at any formal function should be in the order of royalty title.  The Reigning Monarch(s) should be given seat preference.  Then preference should be given to past Monarchs, etc.

When any Reigning Monarch(s) approach the table, it is customary for everyone seated to stand – male and female.  When a female line member approaches, be it Friend, Lady or Past Empress, it is customary for all male line members to stand and remain standing until she is seated.
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It is common courtesy for the male line members to help seat any female line member sitting next to him.  Allow the female to adjust her dress and slightly help her by pushing her chair in.  These are examples of what is sometimes referred to as “Southern Hospitality.”

A discretionary courtesy some male line members may wish to consider is to keep a lighter on hand to light the cigarette of a female line member or Monarch.

LIFETIME TITLES

Lifetime Titles are those bestowed by each individual Monarch and bestowed to each recipient of the Founder’s Award.  Each lifetime titleholder shall become a member of the Council of Cardinals.

A lifetime title is one of the highest honors an individual can receive from ICOH – The Space City Empire, so the decision of this title and selection process is one not to be taken lightly.  This honor gives the individual lifetime membership in the organization and allows him/her full rights and privileges of membership (excluding all voting rights [unless paying dues] except for that of Emperor and Empress, and recipients of the Founder’s Award).  Each recipient of the Founder’s Award is named “Citizen for Life” and is allowed full rights and privileges of membership, including all voting rights.  Celestial Emperor/Empress is a member of the Council of Cardinals.

PROCLAMATIONS

Proclamations may be handed down by each stepping down Monarch and will become a perpetual rule for the organization.  Proclamations can range from the creation of a perpetual award to a rule for the membership of the organization.  Each proclamation shall be pre-approved by the Board of Directors.

Proclamations are considered a Monarch’s legacy for the betterment of the organization, so once again this is a decision that is not to be made lightly.  Proclamations affect the future of the organization as a whole and reflect on an individual’s reign as Apollo Emperor or Gemini Empress.
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ENTHRONEMENT

Enthronement is our chance to celebrate each reign and entertain the community as well as guests from outside the Houston community.

Attire is of a formal nature.  This includes tuxedo/formal gown for men/women respectively.  Formal club colors, “leather formal” or “In Theme” attire for the evening is also appropriate.

The stepping down Monarchs may request/require that certain colors be worn when the Court is introduced.  This is specifically at the discretion of the Monarchs.

Attendants are individuals asked by the stepping down Monarch(s) to help with any given portion, or set, of Enthronement.  If asked to be an attendant it is appropriate to ask the Monarch(s) if there is a particular fashion of dress that they would prefer you to wear.  Please remember that you are there to assist the Monarch(s).

Command Performers are asked by the stepping down monarchs and should be considered a very high honor.  If asked to be a command performer it is appropriate to ask the Monarch(s) if there is a specific number he/she would like you to perform.  It is also appropriate to ask the Monarch if your tips are being donated to a charity or if you are to keep them.  It is also well advised to ask the stepping down Monarch(s) the dimensions and/or layout of the runway/dance floor that you will be performing on.

Guests on the dias are another honor bestowed upon individuals by stepping down Monarchs.  Again, it is appropriate to ask the Monarch(s) if there is any particular fashion of dress that they would prefer you to wear.  Remember that this is an honor and you are there to enjoy the evening from the dias with the Monarch(s) – do not upstage the stepping down Monarch(s) at any time.
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Emcees are asked by the stepping down Monarch(s).  This position is usually a difficult position because many times the emcees are seeing names for the first time and are trying to pronounce names from various individual handwritings.  Please be understanding if your name gets mispronounced.  If you are emceeing any portion of a state event, try to read through (if at all possible) the protocol cards prior to the event.

Gifts and Advertisements are welcome in all portions of the Enthronement week.  Gifts for the stepping down Monarch(s) are an individual preference and may be given during a state walk or may be given privately.  If you have a gift for only of a pair of Reigning Monarchs, please present it to the Monarch privately.  Gifts for Anniversary Monarchs can be given privately as the stepping-up or stepping-down anniversaries are celebrated each Enthronement.  Gifts to the stepping up Monarch(s) can be done in the receiving line at the end of the evening or again, may be given privately.  It is also appropriate and by personal preference that advertisements be purchased congratulating the stepping-down Monarch(s), the anniversary Monarch(s), and/or the stepping-up Monarch(s).

Discretion of Prime Minister of Protocol refers to any item/question dealing with an issue of “protocol.”  The Protocol Committee will handle any issue not addressed in this handbook, with the final decision being left to that of the Prime Minister of Protocol.
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NOTES
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